
Officers’ Superannuation Fund
Identification and Verification Form–Individuals
1 July 2010

Commonwealth Bank Officers Superannuation Corporation Pty Limited (ABN 76 074 519 798, AFSL 246418, RSEL L0003087)  
as Trustee for the Officers’ Superannuation Fund (OSF) (ABN 24 248 426 878, RSER R1056877).

Please phone OSF Investor Services on 1800 023 928 with any questions about this form.
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Please complete this form using BLACK INK and print well within the boxes in CAPITAL LETTERS. Mark appropriate answer boxes with a cross like the 
following         . Start at the left of each answer space and leave a gap between words.X

You or your adviser may also like to complete this form so that we can establish your identity (for the purposes of Anti-Money Laundering and Counter-
Terrorism Financing laws) and to assist us in processing any future request efficiently.

Financial advisers undertake identification and verification procedures by completing Sections A to C of this form or by using other industry standard forms.

If you do not have a financial adviser, you will need to complete Section A of this form and provide certified copies of the ID documents (do not send 
original documents).

The list of the parties who can certify copies of the documents is set out below. To be correctly certified we need the ID documents to be clearly noted 
‘True copy of the original document’. The party certifying the ID documents will also need to state what position they hold and sign and date the certified 
documents. If this certification does not appear, you may be asked to send in new certified documents.

List of persons who can certify documents:
 Justice of the Peace
 Solicitor
 Police Officer
 Magistrate
 Notary Public (for the purposes of the Statutory Declaration Regulations 1993)
 Employee of Australia Post (with two or more years of continuous service)
 Your financial adviser (provided they have two or more years of continuous service)
 Your accountant (provided they have two or more years of continuous membership to a professional accounting body)
 Australian consular officer or an Australian diplomatic officer (within the meaning of the Consular Fees Act 1955).

SECTION A: VERIFICATION PROCEDURE

Name of investor

Complete Part 1 (or if the individual does not own a document from Part 1, then complete either Part 2 or Part 3).

Part 1: Acceptable primary ID documents

Select ONE valid option from this section only

 Australian State/Territory driver’s licence containing a photograph of the person

 Australian passport (a passport that has expired within the preceding two years is acceptable)

 Card issued under a State or Territory for the purpose of proving a person’s age containing a photograph of the person

 Foreign passport or similar travel document containing a photograph and the signature of the person¹

Continued over the page…

1   Documents that are written in a language that is not English must be accompanied by an English translation prepared by an accredited translator.
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Part 2: Acceptable secondary ID documents

Select ONE valid option from this section

 Australian birth certificate

 Australian citizenship certificate

 Pension card issued by Centrelink

 Health card issued by Centrelink

AND ONE valid option from this section

 A document issued by the Commonwealth or a State or Territory within the preceding 12 months that records the provision of financial benefits to 
the individual and which contains the individual’s name and residential address

 A document issued by the Australian Taxation Office within the preceding 12 months that records a debt payable by the individual to the 
Commonwealth (or by the Commonwealth to the individual), which contains the individual’s name and residential address.

 A document issued by a local government body or utilities provider within the preceding three months which records the provision of services to that 
address or to that person (the document must contain the individual’s name and residential address)

 If under the age of 18, a notice that was issued to the individual by a school principal within the preceding three months; and contains the name and 
residential address; and records the period of time that the individual attended that school

Part 3: Acceptable foreign ID documents – should only be completed if the individual does not own a document from Part 1

BOTH documents from this section must be presented

 Foreign driver’s licence that contains a photograph of the person in whose name it is issued and the individual’s date of birth¹

 National ID card issued by a foreign government containing a photograph and a signature of the person in whose name the card was issued¹

SECTION B: RECORD OF VERIFICATION PROCEDURE

FINANCIAL ADVISER USE ONLY

Verify the individual’s full name and date of birth OR residential address.

Receipt of a completed form will constitute your agreement as a reporting entity that you have completed the identification and verification of the investor 
for the purposes of Anti-Money Laundering and Counter-Terrorism Financing laws.

ID document details Document 1 Document 2

Verified from  Original Certified copy  Original Certified copy

Document issuer

Issue date

Expiry date

Document number

Accredited English translation  N/A  Sighted  N/A Sighted

SECTION C: FINANCIAL PLANNER DETAILS – Identification and verification conducted by:

Date verified

Financial planner’s name

Phone number

AFS Licensee name

AFS Licence number

1   Documents that are written in a language that is not English must be accompanied by an English translation prepared by an accredited translator.
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